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	Name of Individual:  



Reference should be made to the Commission’s guidance notes on the completion of personal questionnaires when completing this form.

PLEASE COMPLETE IN BLACK INK OR BALLPOINT PEN IN BLOCK CAPITALS OR TYPE
	Whom should the Commission contact in relation to questions or comments on this questionnaire?
	

	
	

	Telephone
	

	
	

	Email
	

	
	

	Fax
	


Please return this form to:
Guernsey Financial Services Commission

PO Box 128

La Plaiderie Chambers

La Plaiderie

St Peter Port

Guernsey

GY1 3HQ

DEFINITIONS:

Associate, in relation to any person, means –

(a) the spouse, child or stepchild of that person;

(b) any person who is an employee of, or who is in partnership with, that person;

(c) any body of which that person is a director;

(d) where that person is a company – 

(i) any director or employee of that company;

(ii) any subsidiary of that company; and

(iii) any director or employee of any such subsidiary;

(e) where that person is an unincorporated body, any director of that body;

(f) if that person has with some other person an agreement or arrangement as to the acquisition, holding or disposal of shares or other interests in a company or under which they undertake to act together in exercising their voting power in relation to a company, that other person.

Chief executive, in relation to a body, means – 

a person who, alone or jointly with other persons, is responsible under the immediate authority of the directors for the conduct of the business of the body and, in relation to a body whose principal place of business is outside the Bailiwick, includes a person who, alone or jointly with other persons, is responsible for the conduct of its business in the Bailiwick.

Commission means the Guernsey Financial Services Commission.

Controller, in relation to an institution, means –

(a) a managing director or chief executive of that institution or of another institution of which that institution is a subsidiary;

(b) a shareholder controller or an indirect controller.

Indirect controller, in relation to a company, means – 

a person in accordance with whose directions or instructions any director of that company or of any other company of which that company is a subsidiary, or any controller of that company, is accustomed to act.

Shareholder controller, in relation to a company, means –

(a) in relation to a company, and subject to paragraph (b), means a person who, alone or with associates, is entitled to exercise, or control the exercise of, 15% or more of the voting power in general meeting of that company or of any other company of which that company is a subsidiary;

(b) in relation to a protected cell company, means a person who, alone or with associates, beneficially owns 50% or more of the cell shares issued in respect of any cell of that company.

Director includes any person who occupies the position of or fulfils the role of director, by whatever name called, and also includes –

(a) the chief executive or any member of the committee or other similar governing body; and

(b) any person in accordance with whose directions or instructions any director is accustomed to act.

Financial services means services in relation to banking or other financial services, building societies, investment business (including open and closed-ended collective investment funds), companies, consumer credit, consumer protection, credit unions, friendly societies, industrial and provident societies, insurance, trusts and trusteeships, fiduciaries and insolvency.  

Institution means a legal entity or partnership.

Manager, in relation to an institution, means a person other than a chief executive who, under the immediate authority of a director or chief executive of the institution –

(a) exercises managerial functions; or

(b) is responsible for maintaining accounts or other records of the institution.

Officer, in relation to an institution, means a director, manager or company secretary.

Partner includes a limited or general partner as defined in the Limited Partnerships (Guernsey) Law, 1995, or a partner in a partnership as defined in the Partnership (Guernsey) Law, 1995.

Promoter: the Commission regards the "Promoter" of a fund as the party ultimately responsible for its success. For example, this could be a fund management company, a new investment boutique or a group of experienced professionals.

1.
Personal Details
	Surname and title:


	     

	
	

	Forenames:


	     

	
	

	Any previous name(s) (if applicable):


	     

	
	

	 - Date name(s) changed:


	Day
	  
	Month
	     
	Year
	    

	
	

	Date of birth:


	Day
	  
	Month
	     
	Year
	    

	
	

	Place and country of birth:


	     

	
	

	Nationality/dual nationality:


	     

	
	

	Any previous nationality (if applicable):
	     


	
	

	 - Date nationality changed:


	Day
	  
	Month
	     
	Year
	    

	
	

	Current private address(es):


	     

	
	

	Daytime telephone & fax numbers:
	Telephone:
	     
	Fax:
	     

	
	

	Email address (office):


	     

	
	

	Any other private address(es) in the previous  ten years and dates (month and year):
	From:  
	     
	To:  
	     

	Note: If more space is needed the answers should be written on a separate signed and dated sheet of paper and referenced to this question.
	     

	
	

	
	From:  
	     
	To:  
	     

	
	     

	
	

	
	From:  
	     
	To:  
	     

	
	     


In what capacity are you completing this 
 FORMCHECKBOX 


 FORMCHECKBOX 

Current or prospective executive director

form? (please refer to separate guidance)
 FORMCHECKBOX 


 FORMCHECKBOX 

Current or prospective non-executive director

Please tick all relevant boxes
 FORMCHECKBOX 


 FORMCHECKBOX 

Controller (including controller of promoters/sponsors or 


prospective promoters/sponsors of open or closed-ended collective 



investment funds)


 FORMCHECKBOX 


 FORMCHECKBOX 

Manager (including Company Secretary, MLRO, Compliance Officer, Appointed Actuary)

 FORMCHECKBOX 


 FORMCHECKBOX 

Partner
	Please tick the relevant boxes to indicate all of the relevant Division(s) that you are regulated by or anticipate being regulated by:


	
	 FORMCHECKBOX 


 FORMCHECKBOX 

	Banking Division
	  FORMCHECKBOX 


 FORMCHECKBOX 

	Investment Business Division

	
	
	
	
	

	
	 FORMCHECKBOX 


 FORMCHECKBOX 

	Insurance Division
	  FORMCHECKBOX 


 FORMCHECKBOX 

	Fiduciary and Intelligence Services Division


2.
Personal and Business History
	Give the following details for each employment over the previous ten years commencing with present employment.  Any gaps in employment or any periods of education during the last 10 years must be fully explained.  If more space is needed the answers should be written on a separate signed and dated sheet of paper and referenced to this question.  



	Period of employment (month and year):
	From:  
	     

	
	
	

	
Name of present employer:
	     


	
	

	
Address of present employer:


	     


	
	

	
Nature of present employer’s business:


	     

	
	
	

	
Position(s) and responsibilities:
	     


	
	


	
Period of previous employment (month

       and year): 
	From:  
	     
	To:  
	     

	
	
	

	
Name of previous employer:
	     


	
	

	
Address of previous employer:


	     


	
	

	
Nature of previous employer’s business:


	     

	
	
	

	
Position(s) and responsibilities:


	     

	
	

	
Reason for leaving:
	 FORMCHECKBOX 
   FORMCHECKBOX 
  Resignation
	 FORMCHECKBOX 
  FORMCHECKBOX 
   Redundancy
	 FORMCHECKBOX 
   FORMCHECKBOX 
 Retirement

	
	
	

	
	 FORMCHECKBOX 
   FORMCHECKBOX 
  Termination/

         dismissal by employer
	 FORMCHECKBOX 
   FORMCHECKBOX 
  End of fixed 

         term contract
	 FORMCHECKBOX 
   FORMCHECKBOX 
 Other

	
	

	
	If Termination/dismissal by employer or Other, please provide further information:        

	
	
	

	Period of previous employment (month

        and year): 
	From:  
	     
	To:  
	     

	
	
	

	
Name of previous employer:
	     

	
	

	
Address of previous employer:


	     

	
	

	
Nature of previous employer’s business:


	     

	
	

	
Position(s) and responsibilities:


	     

	
	

	
Reason for leaving:
	 FORMCHECKBOX 
   FORMCHECKBOX 
  Resignation
	 FORMCHECKBOX 
   FORMCHECKBOX 
  Redundancy
	 FORMCHECKBOX 
   FORMCHECKBOX 
  Retirement

	
	
	

	
	 FORMCHECKBOX 
   FORMCHECKBOX 
  Termination/

         dismissal by employer
	 FORMCHECKBOX 
   FORMCHECKBOX 
  End of fixed

         term contract
	 FORMCHECKBOX 
   FORMCHECKBOX 
  Other

	
	

	
	If Termination/dismissal by employer or Other, please provide further information:       


3.
Other Business Interests 

	State in the table below whether there are any entities of which you are, or have been during the previous ten years, a director, manager, partner or controller other than by way of employment disclosed in the answers to the questions in part 2.  If you are a controller of any such bodies indicate in what sense.   

If you act as an officer of client companies please state the number of appointments held here –    . For the avoidance of doubt it is not necessary to provide the detailed information required in the table below in respect of such client company appointments. 

 If more space is needed the answers should be written on a separate signed and dated sheet of paper and referenced to this question.  
	Please state “None” here or complete the table below.  

     

	
	
	

	Name
	Jurisdiction of incorporation
	Principal activities
	Director, manager, partner or controller
	Past or current

	     
	     
	     
	     
	 FORMDROPDOWN 
 FORMDROPDOWN 




 FORMDROPDOWN 


	     
	     
	     
	     
	 FORMDROPDOWN 
 FORMDROPDOWN 




 FORMDROPDOWN 


	     
	     
	     
	     
	 FORMDROPDOWN 
 FORMDROPDOWN 




 FORMDROPDOWN 


	     
	     
	     
	     
	 FORMDROPDOWN 
 FORMDROPDOWN 




 FORMDROPDOWN 


	     
	     
	     
	     
	 FORMDROPDOWN 
 FORMDROPDOWN 





 FORMDROPDOWN 


	     
	     
	     
	     
	 FORMDROPDOWN 
 FORMDROPDOWN 




 FORMDROPDOWN 


	     
	     
	     
	     
	 FORMDROPDOWN 
 FORMDROPDOWN 




 FORMDROPDOWN 


	     
	     
	     
	     
	 FORMDROPDOWN 
 FORMDROPDOWN 




 FORMDROPDOWN 


	     
	     
	     
	     
	 FORMDROPDOWN 
 FORMDROPDOWN 




 FORMDROPDOWN 



4.
Qualifications and Experience

	In your personal capacity do you hold, or have you held at any time in the previous 

10 years: licences, registrations, authorisations or equivalent approvals (whether personal or as a representative) under the legislation of any other jurisdiction relating to banking, investment, insurance, company and trust formation and administration, carrying out business as a director or relating to any other financial services business.
	Licences, registrations, etc.
	Date from/to

	
	     

	     



	Relevant professional qualifications, including dates of qualification
	Qualification
	Date obtained

	
	     
	     

	
	
	

	
	
	

	Memberships of professional bodies (past and present)


	Memberships
	Date joined/ceased

	
	     
	     



	Relevant training or experience
	Relevant training or experience
	Date undertaken

	
	     
	     



5. Good Reputation and Character

The Rehabilitation of Offenders (Bailiwick of Guernsey) Law, 2002 (“the Law”) provides that individuals with convictions for criminal offences other than those which were imposed for a sentence of imprisonment for life, a sentence of imprisonment for a term exceeding 30 months or a sentence of detention under section 1(2) of the Homicide (Guernsey) Law, 1965 are rehabilitated after a specified period of time.  After this period the conviction is considered to be spent.  The effect of this is that the person concerned shall be treated as if he/she had not committed the offence.  Subject to exceptions (see below), any obligation imposed on any person by any law or by the provisions of any agreement or arrangement shall not extend to requiring a person to disclose a spent conviction.

The Law and the Rehabilitation of Offenders (Bailiwick of Guernsey) Law, 2002 (Commencement, Exclusions and Exceptions) Ordinance, 2006 permit the Commission to require the following persons to disclose any Relevant Spent Convictions (defined below) in the course of its assessment of the suitability of any such person:

(a)
to hold any financial or related services permission meaning any licence, consent, authorisation, certificate, registration or other permission required to be obtained from the Commission by or under any enactment;

(b)
to be granted any consent pursuant to the Control of Borrowing (Bailiwick of Guernsey) Ordinance, 1959; or

(c)
to hold or engage in any office, occupation, employment or work in relation to:

(i)
any licence, consent, authorisation, certificate, registration or other permission required to be obtained from the Commission by or under any enactment;

(ii)
any consent pursuant to the Control of Borrowing (Bailiwick of Guernsey) Ordinance, 1959;

(iii)
any office, occupation or work in the employment of, or undertaken on behalf of, the holder of a financial or related services permission; or

(iv)
any office, occupation or work in the employment of, or undertaken on behalf of, an applicant for a financial or related services permission,

as a chief executive, controller, partner, associate, director, company secretary, trustee, manager, compliance officer or money laundering reporting officer.

Relevant Spent Conviction refers to any conviction of:

(a)
an offence involving fraud, dishonesty or terrorist financing;

(b)
an offence under any enactment (whether or not of the Bailiwick) relating to banking or other financial services, building societies, investment business, companies, insider dealing, market abuse or manipulation, consumer credit, consumer protection, credit unions, friendly societies, industrial and provident societies, insurance, trusts and trusteeships, the regulation of fiduciaries, insolvency or money laundering;

(c)
an offence of perjury, or of attempting or conspiring to pervert the course of justice; or

(d)
an offence committed (whether under the law of the Bailiwick or elsewhere) in connection with or in relation to taxation, for which a person aged 21 years or more may be sentenced to imprisonment for a term of two years or more.

This PQ Form forms part of the Commission’s assessment process for suitability of individuals.  Accordingly all spent convictions referred to in parts (i) to (iv) of question 5.1 should be disclosed.

You should seek legal advice if you are in any doubt as to whether a conviction is considered to be spent or relevant.

	In any case where the response to a question below is YES, full details should be given on a separate signed and dated sheet of paper and referenced to the appropriate question.



	5.1 Have you ever been convicted of any offence:

(i) involving fraud, dishonesty or terrorist financing?

(ii) under any enactment (whether or not of the Bailiwick) relating to banking or other financial services, building societies, investment business (including open and closed-ended collective investment funds), companies, insider dealing, market abuse or manipulation, consumer credit, consumer protection, credit unions, friendly societies, industrial and provident societies, insurance, trusts and trusteeships, the regulation of fiduciaries, insolvency or money laundering?

(iii) of perjury, or of attempting or conspiring to pervert the course of justice?

(iv) committed (whether under the law of the Bailiwick or elsewhere) in connection with or in relation to taxation, for which a person aged 21 or more may be sentenced to imprisonment for a term of 2 years or more?

(v) where the offence is not spent (excluding traffic offences unless these resulted in a ban from driving or involved driving without insurance)?  

If so, please give full particulars of the court by which you were convicted, the offence, the penalty imposed and the date of conviction. 

Are you aware of any pending cases against you involving the above offences?


	 FORMDROPDOWN 


 FORMDROPDOWN 

 FORMDROPDOWN 

 FORMDROPDOWN 


	
	


	5.2 Have you ever been asked to resign from any office or employment, dismissed or removed from any position (including any fiduciary office or position of trust)?  


	 FORMDROPDOWN 
 FORMDROPDOWN 


 FORMDROPDOWN 


	
	

	
	

	5.3 Have you (or any body with which you have been concerned in the management or conduct of its affairs) at any time in the last ten years been refused or had revoked membership of any regulatory or professional body of which you have been, or have applied to be, a member, or resigned from such a body, or after making an application to be a member of such a body decided not to proceed with it? 


	 FORMDROPDOWN 
 FORMDROPDOWN 


 FORMDROPDOWN 



	
	

	5.4 Have you ever:
(i) resigned from, or been refused or had revoked membership of, any association of dealers in securities or other financial instruments or any stock exchange or regulatory or professional body, or decided, after making your application to be a member of such a body, not to proceed with it?  

(ii) been barred from entry to any regulatory or professional body or had a practising certificate revoked, withdrawn or qualified (e.g. where conditions had to be added)?


	 FORMDROPDOWN 

 FORMDROPDOWN 
 FORMDROPDOWN 

 FORMDROPDOWN 
 FORMDROPDOWN 


	
	

	5.5 Have you ever or your employer (during your employment and as a result of any act or omission on your part or in connection with any matter in which you were involved) been censured, disciplined or publicly criticised by a regulatory or professional body or made the subject of a court order at the instigation of any such body?  


	 FORMDROPDOWN 
 FORMDROPDOWN 


 FORMDROPDOWN 


	
	


	
	

	5.6 Have you ever been refused or had revoked any licence, registration, authorisation or equivalent approval to carry out financial services business?  


	 FORMDROPDOWN 
 FORMDROPDOWN 


 FORMDROPDOWN 


	
	

	5.7 Are you currently or have you ever been named as a party to any litigation in respect of financial services?

Have you ever failed to satisfy any debt adjudged due and payable by you as a judgement debt under an order of a court?


	 FORMDROPDOWN 
 FORMDROPDOWN 


 FORMDROPDOWN 

 FORMDROPDOWN 

 FORMDROPDOWN 


	
	

	5.8 Are you currently, or have you at any time in the last ten years been, subject to bankruptcy or analogous proceedings or are you aware of any such proceedings pending?

Or have you made any compromise arrangement with your creditors within the last ten years?   


	 FORMDROPDOWN 
 FORMDROPDOWN 


 FORMDROPDOWN 

 FORMDROPDOWN 



	
	

	5.9 Have you entered into a settlement (including individual voluntary arrangements) in the last ten years, whether or not on an ex-gratia basis, to avoid or bring to an end legal action being brought against you, or to avoid adverse publicity for you, in relation to any financial services, companies, consumer protection, market abuse, insider dealing or money laundering matter?  


	 FORMDROPDOWN 
 FORMDROPDOWN 


 FORMDROPDOWN 



	
	

	5.10 Have you ever been disqualified from acting as a director of a company, or from acting in the management or conduct of the affairs of any company, partnership, unincorporated association or other legal arrangement?  


	 FORMDROPDOWN 
 FORMDROPDOWN 



	
	

	5.11 Has any company in relation to which you were acting as a director or in the management or conduct of its affairs, at the time, or in the year previous to the event, been put into compulsory liquidation, had a receiver or administrator appointed or entered into any arrangement with its creditors?  


	 FORMDROPDOWN 
 FORMDROPDOWN 



	
	

	5.12 Have you ever, in connection with the formation or management of any body corporate, partnership, unincorporated association or other legal arrangement, been adjudged by a court to be civilly liable for any fraud, dishonesty, or other misconduct by you towards such a body or towards any members or creditors of such a body?  
	 FORMDROPDOWN 
 FORMDROPDOWN 




6.
State below any other material information which you consider relevant to the assessment of your expertise, experience and record

	     


If more space is needed the answers should be written on a separate signed and dated sheet of paper and referenced to this question.
DECLARATION

I confirm that this form has been completed with reference to the Commission’s “Guidance notes on the completion of personal questionnaires” which can be found at www.gfsc.gg.

I confirm that the information supplied is complete and correct to the best of my knowledge and belief at the time of submission and that there are no other facts material to the application or to the assessment of my fitness and propriety to carry out duties of which the Commission should be aware.

I am aware it is an offence, under the legislation in respect of which the Commission exercises its functions, to knowingly or recklessly provide the Commission with information, which is false or misleading in a material manner.

I undertake to inform the Commission, without delay, of any material changes to the information supplied on this form.

I understand that any information which is acquired by the Commission in the course of carrying out its functions shall be regarded as confidential by the Commission and by its members, officers and servants.  I also understand no such information shall be disclosed without consent, except to the extent that its disclosure is expressly authorised or required by or under any enactment relating to the Commission’s statutory functions, or appears to the Commission to be necessary.  (Please refer to Section 21 of the Financial Services Commission (Bailiwick of Guernsey) Law, 1987, as amended, for further details.)

I understand that the professional bodies of which I am a member, or of which I have applied for membership, or of which I am no longer a member, may require my written permission before verifying the status of my membership.  I hereby confirm that such professional bodies may provide the Commission with the information it requires to carry out its functions. 

	Signed
	

	
	

	Date
	

	
	

	Name (Block Letters)
	     


The Data Protection (Bailiwick of Guernsey) Law, 2001 

For the purpose of the Data Protection (Bailiwick of Guernsey) Law, 2001 please note that any personal data provided to the Commission will be used by the Commission to discharge its functions.  
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